TOWN OF AULT _
POSITION DESCRIPTION TOWN Of : f

POSITION: Police Officer

DEPARTMENT: Police

DIVISION: Patrol

FLSA STATUS: Non-Exempt

SALARY: Police Officer I: $50,000 to $65,000 Annually; Police Officer Il: $60,000 to $75,000 Annually
WORK STATUS: Full-Time; Regular

WORK SCHEDULE: Generally, 40 hours per week — shift work, day/evening/night, weekends, and holidays.

NATURE OF WORK

The Police Officer is a safety-sensitive position that is involved with the complex and specialized
activities required to maintain civil order, the preservation of the public peace, protection of life and
property, detection and prevention of crime, apprehension of criminals, knowledge and enforcement of
laws and ordinances. Each Officer will be held to a high standard of performance within that structure.
The Police Officer reports to a Sergeant.

SUPERVISION RECEIVED
Individuals work under the direct supervision of the Police Sergeant to carry out assigned duties,
functions, roles and projects in both routine and complex circumstances.

SUPERVISION EXERCISED
None; Higher tenured Officers may serve as a temporary shift supervisor in the absence of the
Sergeant.

ESSENTIAL JOB FUNCTIONS

The below list is intended to illustrate the responsibilities of the position and is not all-encompassing.

The Town may change these duties at any time:

o Regularly patrols throughout the community, performs complex investigations, renders service,
enforces traffic and criminal laws and generally provides for the safety of the public

e Patrols school zones and performs routine business checks

e Attends Town functions to stay connected to the community

e Performs first aid and lifesaving aid within the scope of training, when necessary

e Responds to calls regarding public disturbances, complaints, criminal, civil or emergency
situations, provides emergency medical assistance, as hecessary

e Enforces traffic laws, vehicle codes and promotes traffic safety, notes illegal or unsafe driving
practices and advises or makes arrests, as appropriate; investigates accidents, directs traffic,
reports unsafe road conditions and otherwise promotes vehicular and pedestrian safety

e Detects and prevents criminal activities by surveillance of commercial and residential areas,
investigates suspicious activity and takes steps to prevent criminal actions, promotes crime
prevention by initiating contact with businesses and residents, including explaining applicable
laws, soliciting cooperation in crime reporting and otherwise creating good rapport with citizens

e Remains alert for stolen property and wanted or missing persons



Provides code enforcement and animal control activities, as needed, issues appropriate citations
and takes immediate action to mitigate problems and disputes

Processes suspects and completes appropriate computer research to investigate criminal history
prior to their release, may transport suspects to detention facilities as necessary

Investigates, protects and preserves crime scenes and assists other officers, protects evidence,
takes testimony from witnhesses, and assists detectives in specialized investigations, follows up on
cases, may photograph and/or sketch crime scenes and accidents

Communicates effectively with fellow officers or other law enforcement agencies to aid in the
suppression of crime or apprehension of criminals and recovery of stolen property

Effectively interacts with other jurisdictions, law enforcement agencies and courts of law
Thoroughly prepares written reports and memorandums summarizing information

Professionally testifies in court regarding policing duties and works with prosecution attorneys,
must be a credible witness

May conduct or assist with in-depth investigations involving felonies or other serious offenses and
works closely with District Attorneys regarding cases

Complies with department policies, rules, regulations, instructions, laws and ordinances, and
general literature pertaining to policing, analyzes and interprets legal codes and criminal evidence
Takes proper safety precautions to prevent accidents, is responsible for the safety of self, others,
materials and equipment, uses all required safety equipment and follows all safety regulations,
policies and procedures, reports all accidents and damage to Town property

Responsible for ensuring proper maintenance, service and cleanliness of assigned patrol unit and
all assigned equipment

Responsible for knowing the names and general locations of the streets, hospitals, public
buildings, government agencies and important business establishments in the Town

Responsible for attaining and maintaining department applicable training and certifications

May be assigned to other responsibilities, to include; Field Training Officer, School Resource
Officer, SW.AT., K9, or instructor for a variety of police continuing education programs

May assume the role of shift supervisor in the absence of a sergeant with prior authorization of the
Chief of Police or his/her designee; Police Officers must pass a standardized supervisory test and
an internal review by the Chief of Police and/or his/her designee prior to any supervisory
assignment

KNOWLEDGE, SKILLS & ABILITIES

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. Reasonable accommodations may be made to enable individuals with disabilities to
perform essential functions. The requirements listed below are representative of the knowledge, skills,
and/or abilities required:

Public Safety and Security: knowledge of rules and regulations for the protection of people, data,
and property; including the use of weapons and force

Law and Government: knowledge of laws, penal codes, court procedures, precedents, government
regulations, executive orders, agency rules, and the democratic political process

Psychology: knowledge of basic human behavior and performance, including individual differences
in ability, personality, learning, and motivation

Knowledge of community policing techniques and programs

Knowledge of emergency medical and first aid practices



VI.

VII.

e Mechanical/Technical: skilled in the safe operation of diverse equipment; including operating motor
vehicles in hazardous situations, use of computers, radios, weapons and other police equipment

o Ability to act effectively in crisis situations

e Active Listening: skilled in listening to what other people are saying and asking appropriate
questions

e Service Orientation: skilled in actively looking for ways to help people, tactfully and effectively
interacting with citizens in a wide variety of stressful situations

e Critical Thinking: ability to use logic and analysis to identify the strengths and weaknesses of
different approaches

e Social Perceptiveness: ability to be aware of others’ reactions and understand why they react the
way they do

e Ability to make oral presentations

o Ability to read and interpret documents, such as safety rules, operating and maintenance
instructions and procedure manuals

e Ability to add, subtract, multiply, or divide quickly

e Ability to communicate information and ideas in writing so others will understand, including
completing reports according to pre-set formats

e Ability to use oral language, social perceptiveness, and reasoning skills simultaneously to conduct
effective interviews

e Ability to perform essential duties with independence and initiative

e Ability to effectively work with administrative or investigative personnel on directed assignments

e Ability to pass a medical physical examination and drug screen

MATERIALS & EQUIPMENT USED

Materials and equipment used include, but may not be limited to the following:

e Equipment: Position requires the use of various equipment including vehicles, lethal and less-lethal
weapons systems, computers, recorders, phones, radios, AED and first responder equipment, duty
belt, ballistic vest, fire extinguisher and general office equipment and supplies

e Materials: N/A

WORKING ENVIORNMENT/PHYSICAL REQUIREMENTS

The physical demands described here are representative of those that must be met by an employee to

successfully perform the essential functions of this job:

e Physical activities of this position include, but are not limited to: climbing, balancing, stooping,
kneeling, crouching, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping,
feeling, talking, hearing and repetitive motions

e The physical requirements of this position are considered very heavy work, exerting in excess of
100 pounds of force occasionally, and/or up to 50 pounds of force frequently, and/or in excess of 20
pounds of force constantly to move objects

e The worker is required to have close visual acuity to perform an activity such as: preparing and
analyzing data and figures; transcribing; viewing a computer terminal; extensive reading; visual
inspection involving small defects, small parts, and/or operation of machines (including
inspection); operating motor vehicles or heavy equipment

e The employee may be subject to the following environmental conditions: inside, such as an office
setting; outside, with little to no effective protection from weather; extreme cold, typically below 32



degrees for periods of more than one hour; extreme heat, temperatures typically above 100 degrees
for periods of time of more than one hour; subject to noise

e The employee is subject to hazards, including a variety of physical conditions, such as proximity to
moving mechanical parts, moving vehicles, electrical current, working on scaffolding and high
places, exposure to high heat or exposure to chemicals. The employee is subject to atmospheric
conditions that may affect the respiratory system, or the skin; subject to oils

e The employee is required to function in narrow aisles or passageways; exposed to infectious
diseases; and required to function around prisoners or mental health patients

Vill. EDUCATION, EXPERIENCE & TRAINING
e High school diploma or equivalentis required
e Sixty (60) semester hours at an accredited college or university is preferred
e Ability to learn and then demonstrate knowledge of department’s policy and procedures, Town
personnel policies, municipal code, and state and federal law related to law enforcement is
required

IX. LICENSES OR CERTIFICATES
e Colorado POST Certification
e Valid CPR/AED Certification from the American Heart Association or American Red Cross
e Must possess and maintain a valid Colorado driver’s license and a safe driving record for continued
employment

X. POST-OFFER CONDITIONAL REQUIREMENTS
e Pre-Employment Physiological Evaluation
e Medical Evaluation

EFFECTIVE DATE: 12/04/2024

Note: This position description is not intended to be an exclusive list of all the requirements, duties, tasks, roles or
responsibilities associated with the position. Nothing in this position description restricts the town’s ability to assign, reassign
or eliminate duties and responsibilities of this job at any time.

The Town of Ault will make all reasonable accommodations to ensure that people with disabilities have an equal opportunity in
employment. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential
functions. For more information, please contact Human Resources.

The town is dedicated to the principles of equal employment opportunity. The town prohibits unlawful discrimination against
applicants or employees on the basis of age, race, gender, sexual orientation, color, religion, national origin, creed, disability,
marital status, military status, genetic information, pregnancy, or any other status protected by applicable state or federal law.

| have read and understand this position description.

Signature:

Print Name:

Date:




